
HEALTH AND SAFETY POLICY

General Statement of Policy
It is the policy of the Company to provide and maintain safe and healthy working conditions, equipment and systems of work for all our employ-
ees, and to provide such information and training as they need for this purpose.

Appropriate preventative and protective measures are, and will continue to be implemented following the identification of work-related hazards
and assessment of the risks related to them. It is also the policy of the Company to ensure that its business is conducted in a manner so as to
reduce the risks to members of the public. The Company may require you to attend such training and/or induction programmes in order to meet
the aims of the Company.

The Company accepts its responsibility for health and safety of other persons who may be affected by the Company’s activities.

The allocation of duties for safety matters, the identity of competent persons appointed with particular responsibilities, and the arrangements
made to implement this policy are set out herein and in associated health and safety documented records.

This policy will be kept up to date, to reflect changes in the nature and size of the business.  To ensure this, the policy and its effectiveness will
be reviewed annually.

Company’s responsibility
It is the duty of management to ensure the following:

• Providing and maintaining systems of work that are safe and without risk to health;
• Ensuring safety and absence of risks to health in connection with handling, storage and transport;
• Providing information, instruction, training and supervision;
• Maintaining all places of work in a safe condition;
• Providing and maintaining a safe working environment.

Your responsibility as an employee

All employees and workers have a duty in law to act responsibly and to take reasonable care for the health and safety at work of both themselves
and their colleagues. This duty can be carried out by:

• Working safely and efficiently;
• Using any protective equipment provided and meeting statutory obligations;
• Reporting incidents that have lead to injury or damage;
• All such incidents must be recorded and copied to the director using the internal report form. Any failure to adhere to the Company • Health
and Safety Policy and Procedures will be considered a serious disciplinary offence and is one which may lead to dismissal;
• Adhering to the Company procedures for securing a safe workplace. Individuals will be nominated to undertake health and safety duties as

required.

Accidents 

The Company is obliged by law to keep a record showing details of all accidents, which occur on the premises. Therefore all accidents, however
minor, to both employees and customers must be reported immediately. If any accidents are serious to warrant hospital treatment these must
also be reported to the local authority. A RIDDOR form must be completed.

Fire & Emergency

You must observe the evacuation procedures laid down in the event of a fire or any other emergency situation. You must be aware of the location
of the emergency exits, assembly points and first aid kit. Procedures to be carried out in the event of a fire or emergency will be found on the
notice board.

General Information about Rules Covering Health & Safety

Working Practices

• You must not operate any item of equipment unless trained, and authorised to do so.
• You must not remove any guarding from equipment used or deviate from your authorised usage of the equipment
• You must report immediately any equipment defect, and never attempt repair.
• You must undertake all duties as instructed and never deviate.

Hazard/Warning Signs & Notices

• You must comply with all hazard/warning signs and notices displayed on the premises.

Working Conditions/Environment

• You must make proper use of all equipment and facilities provided to control working conditions/environment.
• You must ensure you keep your work areas clear/tidy.
• You must dispose of waste/scrap in the appropriate receptacles.

Accidents

• You must see the first-aider for any injury you may receive, irrespective of how minor, and ensure details are entered into the accident book.
• You must report any incident in which damage is caused to property.

Health

• You must report any medical condition that could affect the safety of yourself or others.
• You must not become involved with horseplay, or practical jokes.
• You must follow all rules pertaining to no smoking areas.

 



Responsibilities
Ultimate responsibility for health and safety rests at director level, with delegation of duty to managerial employees.  Those named must be fully
aware of their duties, details of which should be included in their job description.

WHAT WE DO IN THE EVENT OF AN ACCIDENT

ACCIDENT

WHO WAS INJURED?

KIND OF INJURY

ACTION REQUIRED

ACCIDENTS INVOLVING PEOPLE NOT AT WORK (E.G. THE PUBLIC) ARE REPORTABLE IF THEY ARE TAKEN TO 
HOSPITAL FOR TREATMENT FOR A WORK-RELATED INJURY.

Accident arising out of or in 
connection with the work of our 

business which is covered by the Regula-
tions and involves: -

One of our employees, temporary workers or 
a trainee at work or a self-employed person 

working on our premises, or an act of 
non-consensual violence is done to a person 

at work resulting in:

We notify the Enforcing Authority immediately

We send a written report on an approved form to the
enforcing Authority within 10 days of the accident.

We make and keep a record of the accident

Other injury causing inca-
pacity for more than 3

daysOther injury Other injury

Fatal or specified 
major injury or 

condition

Any other person who is not an employee or trainee 
at work, but who was either in/on premises under 

our control at the time or was otherwise involved in 
an accident resulting in:
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